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C0NG FrOA XA H().j 6ru-NGfiiA Vl¢'T NAM . 
. l:)qe l~P, :-X.Jrao-lf\tnh pbuc 

s6: 11120I4rrt-J?NV . . [fg. NQt .. ri!J.aY _f)if iMt;g JO-nam 2o14 . . 
TliONGW' 

·. Q'Qo/ ilfnh ch(rc danb,..;mff--sB ng~cl1 v~:t·i~u chu~n 
nghi:~P .~\1 chtiyQn_ man cac ng~ch c·qrig chttc~cbtcyBtt_ ngan.h banb cbfnb 

. . . 
Can err Luc{U Can b9, cong oh r'tc ngqy 13 thlmg 11 nam 2 008; 

Can ctr Nght ajnh s6 2412010/NfJ~·cp ngaY 15 tJuing 3 nam 2010 etia 
Chfnh phii quy iltn'h vi tuyin dwtg. s tr a~mg vii· q~ran ly q6ng cJu'rc; 

· Can czl: Nghj i/inh s6 5812014/N:D~CP J1.$iiyj6 thdng 6 niim 2014 cua 
Chlnh phil fi.UY a[nn-chtic nang, n!iJ~mv~; qujfQJl ~ti~va C(f ¢Xu t8 Ch J}C cua B~ 
N9i V~l,' . . . 

Xet t1J nghi c1i:(i T'lt ~~~rong 1?1l C~?lft. chwc~ .. p;i'§~):h~rc; 
· . 89 1rztqng B9 N(;i ·111£ ban ltlmh.-!.l!hong itt:. quy (Jjnh c:h{rc danh. mli 9t'5 

ng(lch, ch{rd traah, nhl?m V~J VCl' tlezt ch~ltfn ttg'!Ii~;ivii chuyen inon cac ngqch 
c6ng chz}c cf!tf}Jen Jigcmh himh chfrrh Mi_t f.G11. . 

Clnr«ngl 

NHffNG QUY DlNH CHUNG 

Di~u l • .Ph\lm vi tn8u chinh 

. Thong~ttl mly q uy d:ioh chuc danh) ma sfng~ehi ch(rc tclch, nhi~m V\1 va 
tieu chu§n ngJil~p V\1 chuyen mon cac ngSlct;J,. cong chtrc cnuySn nganh ltanh chinh. 

i)i~u 2~ f)6i t .;<tng ~p d\mg . . _ 

. Thong. tu t:t~y ~P cbtmg ct6i v?i c~ QQ; c.f>ng .'6hfc chuyen nganh hanJ.l 
chfnh lam vii P tronw9iic co quan, to ch(rc ct~a .mang C~l~ -san Vi~ Nam, Nha 
ntraC, t~ chuc chlnh trj - X~ hQ! 0 trung ~1'00g, c§p ti~ ti~p huy~n Va ddn Vf S\T 
ng4H~p c5ng l~p (sau" dfiy vi~t Uit la ca qUBr4 t6 cbi'rc hru'Ifrchinh). 

l:)i8tt 3'~ -ca.c clnrc . dann va mi .sa ,ng~-ob~ c.Ong.''Chfrc chuycn nganb 
. ~ -hanh chfnh, bao gom: · 

1. Cltuyen vien cao d p 
2. Chuyen vien chfnb 

3. Chuyen vien 

4. Can SlJ 

5. Nhan vien 

Ma 88 n.g~ich: 
. - 1v.Qr s<h1 g~cfi: 

Ma ~ t. ng{Jch~ 
Ma ;a g~cl~! . 

~r. . Ma so .ng~c~ 

01.001 

01 .002 

01.003 

Ol.d04 

01.005 



::nV. - 4 T """ I il;h }. X I. .vJeq • 1eu c tuan c ung ve pllag~ .. ~llat 

a) Co-BliQ.linh chfnh tri vung-vang, kien (ijoh v6i cbu nghTa Mac- Lenin, 
tu ttrQI~~ ~A ·Chi Minh, n&m vfrng chu tlucrng, ctu6ng I6i pua Bang; trung thanh 

v&.i T8 .quae· va Hi~n phap nuac ~Qng hoa :ica h_(li chu nghia Vl~t Nam; bao v~ 
lgi ich .ctia y:a qu~c, cua nh~ dan; 

b}Th1Jchi~n d~y du nghia V\,1 cua' cong chuc,theo quy djnh cua phap lu~t; 
nghiem t~~ '.chdp h~ sv·ph~ con~. nhi~m V\1 cua c§p tren; tuan thti phap lu~t, 
gifr vU:ng IcY Iu~t, ky cuang, tr?t tt,r ha.nh chinh; guang m~u thlJC hi~n n(>i quy, 
quy chS cua C(J quan; 

c) T?n tl)y, _trach nhi~m, liem khi~t, trung ihl,!c, khach quan, cong tam va 
guong mfill-tmng thi,!C thi cong V\1; Hch S'\f, yan h6a va ·chuftn mgc trong giao 

ti6p, phvc vg nh.an dan; 

d) e6 1hi sang va sinh ho~t lanh m~, khiem tbn, doan k~t; cfu1, ki~m, 
liem, ch!nh~ chi c&ug vo tu; khong lqi dvng_ vi~G copg d~ muli du lqi fch c_a 
nhan; khpng quan lleu, tham nhUng, lang phi; tieu-.cgc; 

d) Tfiu.bng xuyen c6 y thuc hQc t~p, ren luy~n nang cao ph§m ch§t, trinh 

UQ, nang 1\I-C. 

Chu·ang II 

CHi.J'C TRACH, N~M VQ VA mu CHUAN NGHI$P VV 
cHUYEN MON cXc NG4-CH coNG-crrirc HANH cHiNH 

l>i~u 5: Ng~cll chuyen vien cao cAp 
. 1" ' 

1. Ch.~c trach 

L!\ c.Ong ctn1c hanh chfnh 96 yeu diu chuy~n mon nghi~p V\1 cao nh~t v~ 
m9t ho~c :m(lt s6 linh -vvc trong cac ccr quan, tb chuc hanhchuili tu cftp tinh tra 
len, c6 .ttach (lhi~m chti trl tham muu, t6~g hqp va ·he~ch djnh chfnh sa~h, chiSn 
luge c6 tfnb vi m6 theo ngan.h, lTnh V\fC he~c dja phuang; t6 cht:rc chi d~o, tri~n 
khai thvc .hi~n ca.c ch€ d(?, chfnh s~ch. 

2 .. Nhi_~1n VI} 

a) Chu trl xay d\fug, hoan thi~n th6 ch€ ho~c cac van bim quy ph\.UU phap 
lu~t, cac chu tnremg, chinh sach k.in.h ts -xa h9i, dlC ct~ an, chuang trinh, d~ an 
c6 tAm d)' v':hi€n IUQ'C v~ chinh tri, kinh t6, an ninh, qubc phong, van h6a, xa h9i 
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CUf} BQ, ngimh trong ph~m vi toart q~!6c, h<Y.f~df~t; elircdt~g trinb, d\f an tBng 
hqp kinh ,t~ xa hQi_ cua tinh, thrmh ph6 t f\{cr thUQC"T_rung liang; 

b) Tb chl!c chi d?.o, tri~n khai ~11ang ~~r kf8i~- tra 'Vi¢c thvc hi~n th~ che 
qtlan -ly chuyen.Jnon ~nghi.e~ V\l va dE~§ic~C b~rt,p~ap, gt~i phap ~ thl}:c ,hi~n 
c6 hi~u qiJa. T~:,trO'tig h'qp d~e- bf~t, t* c ·ti.Bp: 'thva 1'lri~·yBng iV\f, nb~~tn V\l cv thA 
khiic kht:ctuqc c.~ trSn giao; ' - ,. ' 

c)-Tb chudt6-T!g kSt, danb gh1 vii$8 XtJ_dt cac -P~~ang an sfta <fbi , bb sung, 
tang cu<mg hi~ 1vc, hi~u qua cua conglac ·qu~ JY; . . 

d) Chu tri nghien oUu dB tai, d~ _an va cU'c cong innh nghien CUu khoa h9C 

c~p b<?, C~p ti!)h t1hfi.m cfoj mal, hoan fai~ f~ cne quan Jy l . nang cao hi~U lt,l'C, 
hi~u qua J:to~t d9ng cu<:t cac ca quanf t6 c1nrc, .Ph~1c vv th1'rc hi~n dmrng tM, 
chinh sach cia E>lmg va phap lu~t cua 'Nhn ntT~c;_ 

d) GhU..-trt-v-i9c t6 chfrc bien so~n_, x-!y ti¢fig-catTtai ll~u huang din chuyen 
mon nghi~p V\1 CUa ngan~, Jinh \f\TC+ te chftc ;.tfu>: h~ ohuy:en d~~ bdi duang 
nglii:~p Vl,lho~c ph6 -biS~ ki<1n thU:c1 kint;· l'lghi~}n cf1a>#~Pnh1 ifnh Vtrc •. 

3. Tieu chu5 ~t. v~ nang ll!c clmjan: tf'!on,_ ;rtglfi~p ~" 
' . . . ~ 

a) Nk vung va .am hiSu sau sic chft trucmg~ dt.rcrqg ~I6i cua Dang, phnp 1u~t 
Cll8 nha nu6c; o~tih huang phat tri~n, chi~n hrgc, Chinh sach Cl.l8 nganh, linh Vl.lc 

dang.! am vi~c; 
b) ~jn vung vfi am hiSu h~ th6ng cac ld!n:tiu1:;; guan ly haoh chinh nha 

mr&c, quroi ly nl1a nu&c v~ nganh, ITnh ~c v~ G»c q'l!y c4nh cui! phap lu~t v~ 
ch6 d9 c6ng Vl}, cong ch(rc; 

c) ifam vfrn& ti11h hinh va-xu thS phat tri~n ngant~. l'fu.h v~,rc cong tac trJlng 
mr6c va th~, giai; tb chcrc ~ghH~n ct'ru phvcJ.'\l .guan lyv_~.xir Iy 1hong tin quan ty; 

. . - ~ 

·d) Co nang 1\l'c d~ x uftt, th~rn rntru ijo~ch ~nl1 ohfnh sach, chu trl-xay d\rng 

eac d~r -an hi~t, phap l~nh, <1~ an, chm:mg ~~nh g&l v&i chuyen mon ngbi~p V\1 ct\a­
nganh1 l'inh ~rc c?ng tac d~ trinh cac c«p oo tharrt quy8n xem x.et, quy8t dinh; 

d) Thanh th?O va Uun chu cac k9 n~ng SO,€trt1hao, tlt!JY~t trlnh~ bao v~ va t5 
qht'rc tht;rc l~i~n d€ xay dWtg va tnA.n Id'tai cac o\r an, ciec an, cbqcmg trlnh ti~n 
quan dan d )ng tac quan ly nha mrac; -

3 



e) CQ. nang h,rc phan tich, t6ng hqp, h~ th6ng hoa va d~ xufit d!,rgc cac 

phuang ·phap d8 hoftn thi~n ho?c giai quyat cac v~ d~ th~;Ic ti~n dang d~t ra 

thu9c ph~ vlquan ly theo ngru1h, li:nh V\fC ho~c dia phuang; 

g) co· nang b,rc t5 ch(rc chi d\10 tlwc hi~n vi~c ung dt,mg ti8n b9 kho~ hqc 

ky thu~t de cai ti~n va nang cao chAt luqng, h:i~u qua cong hie trong nganh~_ lTnh 
v~Jcho~c dia.phuong; 

h) Bdi v:oi cong chuc diJ thi nfing ng~eh chuyen vien cao c~p thl phai la 
ngucri da chtl td xay dJ,mg va trlnh dp c6 thkm quy~n ban hanh duqc it nhfrt 02 

(hai) van b~m quy plwm phap lu~t hoi;ic <ta chu tri nghien ct1u, xa:y d\lng it nhi t 

02 (hai)- d~ Udl d~ an, chucmg trlnh nghien ClTU khoa hQC dp b¢, nganh duqc 

nglu~m thu d~t yeu c~u ho~c chu tri xay ctvng it nbfit 02 (hai) d~ tai, d'S an, 

chuang~tdnh chuyen.nganh;ho~c t6ng hqp va k.inh t~, van h6a; xa h9i cfip tinh 

duqc cfip c6 ·thfim quy~n ctaoh gia d?t yeu cfiu; 

i) Co ki'nh nghi~m trong linh vvc hanh chinh, cong V\1 ho~c trong ho~t d(>ng 

lauh d?-o,. quan Iy. Cong ch(~c d1J thi nang ng~ch chuyen vien cao dp phai c6 thai 

gian giu ng~ch. chuyerJ v.ien chinh ho~c tuang duong tU dit 5 nam trcr len (60 

than g), lrong .d:6 thlYi gian giu ng~ch chuyen vien chinh t6i thi€u 2 na,m (24 thang). 

r "' . I A ). t ·' 1 ;t " .... t J,A• d -4. r .leU C IUall ve. rli\ l u(} uaO \}0, uOl tro·ng 

a) Co b-tmg t6t nghi~p dt,~i hQc tn:t len v6i chuyen ngfmh dao t~o phu hqp 

v6i nganh, }'luh VIJC cong tac; 

b) C6 b~ng tAt nghi~p cao dp ly lu~n ch[nh trj; 

c) Co chung chi bbi duong nghi~p V\l quanly nha nu6c ng<;1ch chuyen vien 
.( 

cao cap; 

d) Co ·chung chi pgo~i ngfr v6i trlnh dC) tuong dliong b?c 4 .kl1ung nang h,rc 

ngo~ ngu V:i~t Nam theo quy d!nh t~i Thong ~u s6 01/20l411T-BGDDT ngay 
24/01/2014 cua BQ Giab dJJc va Dao t~o ban hfmh khW1g nang ll,Ic ngoSti ngfr 6 

b~c dung cho Vi~t Nam; 

d) C6 ~hung cJ1l t.in lwc vai trlnh 49 d!;tt chu§n ky nang s(r dyng cong ngh~ 
thong tin ca ban theo quy dinh t~i Thong tu s6 03/2014m-BTTIT ngay 

11/3/20 14· cua Be) Thong tin va TruySn thong quy din.h Chu~n ky nang Slr d\mg 

cong ngh~ thong tin. 
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1. Ch1rc tr~cll 

La G·ong clnj-c bilnh chinh c6 yeu·~hu cquW t[~n ~ghl~p V\1 .cao v8 mQt 

ho~c tnQtSdli!1.fi V.1IC trong mlC OCt Q~"'~' t~ c}~rtth!ttfh Chfnj~ lU c@· huy~n tro 

len, c6 tra~h nh{~m .t h\l'c hi~n m¢t f\o~c m_.gt· .s&,ni1~~~ \1 phuc t~p trohg oo 

qutm, dcrri. vh tb~m muu, fang hgp xay, d\mg)wlc.i~_ chua thgc hi en ch8 d{), ,_ 

chinh stkfi theo ngatili, l1nh Vt,rc ho~c dfa pbrrong. , .- · 

2. N~i~m Vl.l 

a) Chit td ho~c tham gia nghien ciru, ~~ dt;ng .va tb chu·c th~rc hi~n cao 

ohiSn luQ'c, chS dQ, .chinh sach; xay dvngt ho~r~ thi~n th~ chj, ccr ch~ quan ly 

nhA nu6c :tliu{)cTmh vvc chpyen mon nghi~p vv trong pfwm vi toan qu6c ho~c 
c~p tlrth, c~p huy~n; · · ~ ·¥' = . 

. b) ChuJd ng!Uen c\r~1, x ay ·d!Jng. q?.y din~, quy .o.b·~ _q1 .. dn. ly nghi~p vu ctia 
nganh, linh YIJC ho~¢ cua dja phuo-ng; 

c) T6 chuc, [m&ng d~n, the9 do-.i~ ki~m t;ra v(~c <tli\;c hi¢n ch8 dQ, chinh 

sach chuyen m6n ~ihi~p V\t; oa xuftt cac b~ll phap d~ nfu1g CaO hiQtl 1\lC, hi~U 
qua quim 1)' cu~ nganh, linb vvc ho~c ccr:quan tir cfip huy~n tr& len; 

d) Chu.trl ho?c tham gia td ehirc trii n khai tl1\fc ht~n- cfic ho?t d{>ng chuyen 
mon .nghi~p Y \}; xay d\Tng baa cao, tbfiug ke; quru1.ly h6 SO h ru ttl'f, th\TC hi~n 
quy t:rlnh ng,hi~p Vl}; t6ng hqp, danh giiiJ ~~anthi~n to.£~~, ·chinh -~ach quan ly~ 

d) Chu .tri nghJen c(ru. nhuhg dS tat d~ n\1 v~ . quktt Iy ngJ1i~p. Vt,t, cai tien 
n(>i ch:mg va. nang c~o hi~u qua phtrctng·pbap quan-!y.; 

e) TrtJc ti&p tli~rc thi c·~ng vv :va mic nhi~~- \~ ldMl~di.rgo c~p tren giao. 

3. Tien ·clm.An ;v~ nan'g 1\rc chuyen nton, ngl•ifp v\• 
a) N~111 vung dueng I6i, chu tnrcmg cna·BAtm va gnap lu~t ctia Nha m.r&c; 

h~ thBng chfnh trL h~ thf>ng t6 chtrc c~c co quan nha~nli&c, ch~ d() cong w,, 
c6ng ohfrc va cac kiBn thirc, ky nang ctruyen mon n&bi~p v1.1 thu()c nganh, l!nh 

v11c qm\n ly ; · 
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b) Chu td, t6 chuc xay d~rng hoan thi~n thB ch6; cho tri -xay dt,rng cac van 
ban quy _ph?m phap tu~t huang d§n thvc hi~n; xay d1,rng cac <18 an, d\f an, 

chuang trinh cong t<ic; danh ghi tac d9ng v6 kinh tS, xa hQi d6i v&i cac chinh 

sach chufin bi ban hanh; 

c) Th~ th?o {o/ nang so~ tluio van ban -hanb. cWnh theo dung tb~ thuc, 

quy trinh, thu tvc va thfun quyen; trlnh b~y va hElO v~ dugc cac y ki6n, n()i dung 

dB xu§t; ~iai quy8t tbt cac nhi,~m v~ duqc giao theo doi, quan Ly; 

d) Tb chuc hu6ng d§n, thl,l'c hi~n clr~ d(}, chinh sach, cac quy djnh v€ qmin 

ly nha 11u6c .thu{>c ng~, ·Jin:h V\fC ho~c <1ia phuqng ·dang cong hie; tlwc hi_~n, 

d~ xu~t cac bi~n phap kiBm tra, danh ghi; 

d) TB chuc ph6i ~gp, t~ chuc ki8m tra, t6pg k~l tl~\rc thl cbinh s;:\ch theo 
- -

nganh, lTnh vvc ho~c dia phuong; 

e) Nij:m dugc tinh h1nh va xu th6 phat tri~n n_ganh, linh VI}'C cong. hie trong 

. _ _ nu6c v~ thS. gi&i; tb chuc nghien cfru ph1,1c V\1 quan l)• va ~u ly L'1ong tinquan ly; 

g) Bill v&i cong chuc dv thi nang ng<;lch chuyen vien chfnh thl phai la 
nguai da chu tri xay dt.rng it nhfit 01 (m(,)t) van ban quy ph~m phap Ju~t ho?c 

chu tri nghien c(ru, xay d\rng it nh~t 01 (ml}t) d~ tai, de an, d\1' an, chuoug·trinh 

nghlen cuu khoa hQc c~p B(}, nganh ho~c cfip tinh, dp huy~n duqc dp c6 th~m 
quy6n b_an hanh ho~c nghi9m thu va danh gia d?t yeu c§u; 

h) C6 kinh nghl~m trong linh vvc hanh chinh, cong Y\1 ho~c trong ho~t 

dqng lan)l d~o, quimly. Cong chuc d~r tlu nang ng?ch chuyen vie~ chU)h phai c6 

thai gian giu ng<;lch chuyen vien ho~c ng~ch tuong duong tu 5 nam (60 thang) 

tro ten, trong d6 thcri gian gifr ng~ch chuyen vien t6i thiSu 3 nam.(36 thfutg). 

4. Ti~lkchuAu v6 trlnlt d~ dao t~o, bBi drr01l.g 

a) C6 b~ng tbt nghi~p d~i hQc tra len v6i clluyen ngfmh aao t~o phu hgp 

v&i ngfmh; linh V\fC cong tc'1c; 

b) C6 chtrng chi b6i <hrong nghl~p vv quan Jj nha nu6c ng~ch chuyen vien 

chinh; 

c) Co chtffig chi ngo~ ngu vai trinh d9 tuong duong bftc 3 khung nang h,rc 

ngo?i ngu Vi~t Nam theo quy d!nh t~i Thong tu s6 0112014/IT-BGDDT ngay 
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24/01/2014 cua'. :Jlc} Gia() d!f&'va D~o-4p ban hA:nh-~ung_ nang fgc· ngo~i hgtt 6 

b~c dung cho Vi.~t Na111 ho~c c6 chl!ng cht tia4g dad·tOc d~i vtY.i. -nht"h}g vj trl 
vi~c lam yeu c~u su q~mg ti€ng dan tqc; 

d) C6 .chtmg chi tin hQc. v&i trlnh _d(l l1t;\t ch~1fut Icy_ nang sir dQ'ng cong ngM 
tbong tin · ca ba11 theo quy :dihl~ t?1 Thong 1ir .sa ~03/2014111'-BtT'IT ngay 

1113/2014 cua B'Q Thong tin YftTruy~n tllong quy dj~11-Chutht k:Y tiang SU.d\mg 
~ ' . ~· . 

cong ngh~ thong tin. 

: Di~u 7. Ng~ch .. chuyen vien 
1. Cli~rc trach 

La cogg cln!c h imh ohinh co yeu c,tltT chuyen mo~ nghi~p V\l ca ban v~ m9t 
ho~c m(>t s5 linh V\rc trong cac co quan, to ch<rc hann ch{nh tt:r c~ huy~n tr& 

1en> co tra.cl1 nhi~m ~ban'l rntra, tlrng trw va tri~Jj kh~ thvc 'hi~n cl1s dg
5 

chfrlh 

sach tbeo nganh, linh V\IC ho?c dja·phtr~g. 

2. Nblem vu . . . 
.!' 

a) Xay.d gng k~· ho?ch, quy ho~ch, .. cAc quy.djnh c~1th~ ·d~ tti8n khaLnhlQm 

Vl! quan }y nha nu&c thUQC nganh, lJnh-,VlfCj tJ;lam gi~a,. xay d\rng. CO qh~> cat 

quyBt dinh cl) thB cua timg nf}i dugg quan Jy the~ quy ttinh ct1a pb~p fu~t,_ p1n1 

hgp v&i tin? hlnh t1w~ t~; · -. 

b) Nghien ct'ru gini' quy~t theo thilm quyan hn~ci tham nmu trlnh olip co 
th§m quy~n quy8t djnh ·xu ly cac v~n d6·:Cv th~; ph6i h~lp v61 cac d6ng nghi9p 

th\IC hi~n CaC· C3ng Vi~e c<;S lJen qUa.Ft; 

c) Huang dfin, theo doi, don ct6c, ki~ tt·a va d~ -x.u~t ca.c bi~tt -phap d~ 
thyc h i~n cac quy d~nh ho~c quyat d1nh qrtan ly d\\t R~t~ua~ 

d) Tharn ·gia ki'Sm tra, tl:lu t~p thon~tin, t1;Ang ke, quan ly ·ha sct
1 

ltru tru 
trr li~u. s6 li~u nhiim ph1;10 ~t cho cong tac qulm 1)' nha rmac <fu<yp ch~t che, 

chfnh xac, dung nguyen t!c; 

, d) Chu ctc)ng phdi hqp v&i cac ~O'n • vt lien quan va phAi hgpv6i cac c6ng 
cht'rc khac tri~n khai cong vi~c, liun dung tfi~ quyAn. va t!~,ch nhi~m dugc giao; 

' . 

e) Tbng h('lp tlnh hinh, ti~n himh p1tan tf~h t6ng kit,_ aanh .gia hieu qua 

cong vlec va b~o cao cfip tren; 
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------- ---·-·----- - --- ------------------..... 

g.) Tfu> !Iqp y ki&n ph&ft full1 oua nha.n dan v& oac vfih. d§ ~an quan d~n 1Inh 

V'\tC au%c. :giao theo do! d~ 11;ghien c(ru d~ xuat cftp tren. TI:J,Ic tf~p thJ,IC thi thua 

hanh cong~VI), nhi~tn Y\1 va th\TC hi~n ca9 ·nhi~m.vvldlac khi duqc·.cAp tten giao. 
\ " " 

3·. Ti'e~ ch uin vS: nan_g.l\(c ch uyen .mon, ngJii~p vt}. 
: ,_··,,· • I -~ , 

a) Nani v:frng c~k quy .dinh <;ua pl1~p 1\}~t, che. dq ~hfnh ~.ac.h cua nganh, 
lirili ~c v~ ¢ap 19811 thvc:ccr b~n v_~ linh 'l\rc ch~yeri mon~nghi~p ~ dW;tc giao; 

b). fil~U ro cac -~\IC tie~ rVa <ffii tuqqg flU~ ly? h~ thf>i1g ca~ nguyen tfic va 

cO' ch8\ p}fuf ly cua nghi~p Y\l tllU<}c ph~tn vi duqe giao; hieu·ctuqc nhfrng Vfrn 
d~ ca ban v~ k11oa hQc tamly, khoa hQc gu?n ly; tA chttcckhoa h9~ qua.nly; 

c) N~m ro quy ttll1,Q .~ay d\Tn'g cac plntong.an, k8 ho~~h, cao quy8t dinh C\} . . . , . "' - ' ' . ·. 
theva C6 kie.l)'tllliC afti hi;eu-'V.e ngimh,linh ViftH1U<;fC giao-;:co Icy nang SO:;tn thao 
van ban ·ya -~uy~t trlnlt s:ac yfut: a8 GUQ'C. ~iao ngbien: c(ni~_'tham .nitro; 

Q)-c6 ~hu~g-phap~ngniSn ciru, · f~ng i8t va~d~ ~~t, o(li ti6n nghi~p Vt,l 

.qmin 1~-; .cq: nfuJg 1\rc him vi~c ,d9c .l?p l:o~c ph~i hqp th~o nh6m; co nang h;rc 
tr18n,kh.ai .cqqg vi~c-ba.o da]utien d<}, chat lw;mg vahi~u qua; 

d) Ani hi~u th~IC ti~n, kin& _tS - xa h9i -vB ,co~g ta:c ,q~im ly a6i voi linh vvc 
Ollq'C giao;j~~ril 0\!Q'C-Xti-lurcrn& phat ttien ~Ua ngan}l,'ltnl'f:V.\IC (rt l'Ong nucrc; 

e) ·ca.Qg. ch({c dy tlu. nang .ng~ch chuyen vien fbi phai c.6 thai gian giu 
ng~ch-can ~IJ ho?c t'uong dl(ong. tfil thi@u 1<13 nam (36 that1g). Tn.rong hqp dang 
gll1 ng~uth tilian vien thl thai gian giu ng~ch nhan vien · ho~c tucm.g duong t6i 
thla~J~ 5 hA1p. (60 tl'umg). 

4. Ti~-ll clfqju v~ trllth ·tt9 dao i\\O( b_6i. duang 

a) (:~,q: 'Q.fu±g t.&t ngbi~p d~ hQc 1r0' mn v6i chuyen ngimh dao ~0 phu hgp 
VOl ng)ilh; 11nh yV<:; c'On.g tac; 

b) Co cblffig chi b~i duang ughi~p Y\t quan ly nha nu6c ng~ch chuyen vi en; 

c) Cq .chirng chi trgo?i 11gfr·v&i trln4 d(? luu.Qg. ducmg b?.c 2' khung nang l\rc 
ogo.?i rtgll \h~t Nan1theo quy dinh t~i'f.J1ong tu s&· Oll~01411J-BGDDTngay 
24/01-IZ~ii4 ct\a BQ. Giao dv~c va B~o t~o ban.l1anh khung n~ng h;rc ngo?i ngu 6 
b{ie dimg~cho Vi~t Nam hp~c c6 chung.clil ti~ng dan t~c a6i vui nhung vi tri 
vi~c !arq, ye1;1 c~u sir Olfllg ti-eng dan t<}c; 

d) .C6 c_hung chi tin hQc vai trlnh d() d~t chulinky n~ng;s.lr ~l_~1ng cong ngh~ 
thong till ·co ban the9 g~y <linh t~i Th&ng tu sb 03l20l~fiT-B1TIT ngay 
11/3/2014 ci1a 139 Thong tin va Truy~n thong quy dli1h Chufin ey nang su d\Ulg 
cong ngb:~ thong tin . 
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Bi~u '8. Ng~cl~ can S\Y 

; 1 • Gh rr_c trsich 

La cong c.huc· hanh chfnh tlwc ll{~n 'C~k .nhi~nl V\1 y6u cAu n&bi~p \f\l ky 
thu~ trong cac co q:uan, ta _~b(rc ~a:nh ~h~nb, co ~ch .nhi~m g1up vi~c ~anh d~o, 
qm\n ly ho~c h5 irg., phvc· \i\1 cho cac GOtlg chu0jj ng~ch cao 110',!1 va lh\!C hi~n 
cong tao th6ng ke, tAng h<;'p, bao ca_o-tneo Slf Pft{ln, co~~ cua.cfrp tren; 

2. Nhi~lll Vl,t ·. _ 

: a) Tham gia, ha trg, ph\Jc VTJ cho vi~c tt'i~n -kbai cac ho~t dQ~g cong vv, 
nhi~m V\l, gBm cac vj ~c C\] th~ tlhtr xay dgng vatiiAn khni k6 ho~ch, phu<1ng ~11 
nghi~p Y\1 tren C('J SO CUC quy Gjl~, quy ·eh~ q11an }y Cil£\ nganh

1 
1itil_l \f\IC ho?c 

d'ia phuang; 

b) Th\f.c hi~n die cong vi~o ~ugc pnntl coog~ _pharr tich~ <hinh gi~ .hi~u .. qtia 
va ba:o cao.lqp thai tlieo y~trdu ·va-mtJ;¢'·tfeU OUa tj\Ial1 lJ; 

c) Phat ~i~n va dS xu~t cac giai phap d~ ktp thcYi'di~u ch-lnh nhihrg thi€u 
s6t trong qua tdnh ,th\TC thi cong V\t cua: ct:ic d5i iuQng ·g1tan ly,.nh~m dam bao 
vi~c tht.rc hi~n c1i.8 ?t9, chinh . .saoh, qu):~t.Of:tlh q\.~nR Jy 1.1ra;rc 1hi h'?mh nghiem tuc, 
oh~t che v <:h ::6 hi~u:h.rc; ~- .. 

' d) Tham gia xay d~mg va th \rc hi ~n ch~ de} quan It · hB scr tai li~tl., td c]r(rc 

th6ng ke lm1 trfr d ia·tai li~u> s_6 fi~r ct§y €l~~- chinh xac theoyeu 0~11 nlrl~m v1,1. 

3. Tieu cl\UAn -v~ nan_g 1\.fc chuyen_mon, nghi~p V!J .. 

a) N~m dtrQ'c c~c nguyen t~c, chS d~J; th~ 1~, 'tilu f\tc ~ clic h~6ng elfin nghi~p 
\'\1, m1,1c tie a quan. 1y cua nganh; l1n.h vyc; ~hu truong ctia ~l ct~o 'hlfc ti~p; 

b) N~m .chic cac nguyen t~c, trinh i~, th~ -t\l:C· ngh i~~ V\1 hanh cllinh.ctia h~ 
th6ng b(> may nha mi6c; ~ 

, ·_ ., • ; 'f 

c) Hi~u dtrgc tinh chat3 d~c dfem ho~h:t9ng cl.-a c<W doi tuqng quan Jy va 
nghi~p vv quao ly ; .. . . ._ _ _ 

d) D\T th{to dugc cac van ban lmong.d~ ngh'l~p V\l .. Va tham gia td~n khal 
rhep dung chi -d~o etta d p tren; : -'!!· . 

; d) Bi~t sir d~ng· ~a,c thiSt bj van~-pho~ va cac'trang tfliat b~ khac; 
! ~ . 

; e) Con!S c:huc d~r thi nang ng?cn ciz.lsv phai ~b th61 gian. g-iu ng~cb nhan 
vieh ho'?c tucmg dudhg t6i tliiSu 1~ 3 nam (36 thang). . 
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4. Tieu chuAn v~ triuh :69 dilo U}o, b6i dtr"'O'Ug 

a) C6 q~ng t6t nghi~p lrung dp, c~o d~ng tr& len voi chuyen nganh dao 
t~o phu hqp'v&i yeu c~u vi td vi~c lam; 

b) Co c~ung chi b6i ducrngnghi~p w -quan tynha nu6cng~ch can s\r; 

c) Co chung chi -ngo?i ngfr vm trinlr d9 tuang duong b~c 1 khung nang lvc 
ngo~i ngii'VJ~t Nam theo quy 4inh t1,1i Thong tu-s6 Oll2014m-BGDDT ngiy 
24/0-l/Z0l4 _.~pa BQ Oiae d\lc va Dao t~o ban hanh khung nang lgc ngo'ili ngu 6 
b~c dung cho Vi~t Nam,; -

d) C6 chL!ng chi tin hQc v6i trlnh de} d~t chufuJ kY nang su dt,mg c6ng ngh~ 
thong tin co- ban thea quy dinlt l?i Thong tu sb 03/2014ffi'-BTTTT ngay 
U !3720'14 cua 139 Tho:ng·tin-va T:ruySn thong quy dinh ChuAn ky nang su d\lflg 
cong ngh~ thong tin. 

Di6u 9~ Ng~ch nhan vien 

_ L Cltt!c trach 

La ng~ch cong chuc hanb chinh thgc h..i~n pac nhl~m V\1 thlfc thi, thua 
hanh trong c'ac cct quan, tb chqc hanh chu1h, co tffcich nhi~m phvc Vl,l cftc ho?t 
d9ng cua CO' qUatl, to ch(rc tu cap ·huy~n trCi len. 

2-. Nhi_~m Vt} 

a) f)(I(;tC giao dam nhi~m cac cong vi~c C\1 thB nhu photo, nhan bcin cac 
van ban, tai li~u; ti6p rth~, dang kY, clm-yBn giao van ban 41, den fueo quy diM 
cua- CO' quan., t6 chtic; 

b) Ki~-m · tta thB th:uc van ban va bi10 cao 1~1 Hlnh d~o trgc ti~p v~ cac van 
ban sai th8 th(rc; 

c) Th'l~hi~n ngb:iem chinh quy che bao m~t cua cong tac van thU trong CO' 

quan, t5 chuc-, don vi. · 
d) Th\ic bi~n cac nhi~m v1,1 phvc V\1 khac nhu: bao v~, lai xe, phvc vl), 1~ 

tan, ky thu~t Va Ca C Uhi~J.l) V\). k.hac khi dtt;V,C cfip tr~ll giao: 

3. Tieu :Chuliil v~ nang llfC clmycn mou, nghi~p Vl} 

a) N~m duqc CO' d.u tb chirc, chuc nang, nhi~m Vl,l cua CO' quail va cac dan 
Vj tf\IC thuQ.p Va trl;IC (hUQC; 

b) Hi~P bi~t v~ c~c nghi~p vv dan gian cua cong t{lC v8!1 thu ho~c cac nghi~ 
Y\1, nhi~m V\1 k.hac theo yeu Cau cua ~ tri vi~c !run; tl}\IC hi:~n dung cac quy d!JJ.h 
v~ ti8p nh(in; ban giao tr.ong vi~c chuyen giao, tiep nh~n van ban, tai H~u; 

- c) Niun vilng q uy chS bao m~t trong co quan co lien quan d~n cong tac 
van thu; 

d) Su dvng (banh th~o cac phuong ti~n, ky thu~t plwc V\l in, sao tai li~u va 
cac thi€t bj Vall phong. 
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4. T~eu clmin vA tdnb lli} dao fio,..bA~dlr~ ., ..., . -- __... ·.. ... - ~ 

a) T~t-nghl~p trlnh dQ Tnlng cap nglt~ tt& len v~i ~huyen nganh ciao t~o 
phu hgp vO'i yeu c!u vi tri vi~c Jam. trutruang JJ:Qi{~~rni xe phai ·oo b~ng Jai 
duqc crt. qi:Ian:c6 th~m quy8n c~p; ·· 

b). c~ ~4i.IQg; chi b6l ~trooi~ nghf~p ~ li~~ qJ;t~~ 11€n cac :J;ang :vi~c dtrgo 
giao n~t~ nfli~U: V\I ho?·c vJ iff vi~c Iarii. ~~ttyeu,c!u# .-_ ~ :- · · . · 

Chu:o>pg Ill . 
DIEU KliOAN THL HAN!!_ 

BiSu 10. Tl> chuc thuc ltien . . 
Cac B~, ca qu3.TI ngang BQ, cr:J quM thuf)c C~ir1l\epJru) Uy han nhan dan 

cac tinh, thanh phff trvc thu9c Tnmg uong va cac ccrquQn. t6 ohuc co li en qt1an 
can cu _ctic q~y d!n}}. t~i" TI~n$ ttr nay.:~fht.rc_~J~n.,_vl~ tit~an dl}llg,. s(r .dvng va 
quan ly dQi trgii cpn~ chuc chuyen ngftnh ~anh ct1inh. . .·· 

Di~u 11. I:Ii~'ir ltrc tlii h~mh . 
. . 

1. Thong ttt nay co hl~u_ l\fc_kS tii ~gay Ql ~12/2;.0 1-~;. .. 
2. Bai &6 Quy~t d!rih s6 41 4/TCCP~VCng~y 291511993 ct'm Ban T6 cbuc 

- Can b{l Chfrih phu (nay Ia B9 N9i vp) v~ vi~c h-~1 narth tieu chuftn nghi~p V\1 
cac ngl_tch cong chltc nganh hanh chfnh. . 

3. Bat b'o ng~e11 va ma Sd cac ng~ctt wl Quye dinh s& 78/2004/QB-BNV 
ngay 03/1 1/~004 cim B9 N9i vv v~ vi~c- ban himh d~nh J.~tc cac ng\\ch cong 
chuc va cac ng~oh vien chuc, Q\1 th~ n~m~u;_ . 

a).Ky thu.~t vien danh u1ay (rna sb ~~h 01 .0.05); 

b) .NMm Nien danh may (ina s6 ng{lcb}~ l.Oou); 
9) 'Nban ·vien ky thu~t ~rna sd ng~ch ~~.0'07)~ . 
d) Nl1an Vien van thtr (rna siJ ng{lch '01~008); · _ 

d) Nh§n vien ph1;1C V\1 (.ina s6 ng~ch QlJ:l09)~ · · 

e) LtH xe cCJ quan (ma sb ngi;loh 01.010); 

. g) Nhan vien bao v~ (mil s6 ng{lcll 01.p1 1 ~ 

; B6i v 6i cong chuc hi~n <tang gilt cal? ngfJc~ neu h.tt ,Klwan 3 Bi~u nay 
d11¢c chuysn sa-~g ng~ch nh§rl vi en (rna s6 ng~ch 01 .005) 'guy djnh t~i E>iSu 9 
Clia Thong tu nay. 
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D~u 12. Trach nbi~m thi hanh 

1. C~c B~ truang, Thu t1u6ng co quan ngang B(), co quan thu{>c Chfn.h 

phu, Chu t!ch Uy 'ban nhan.dan cac tlnh, thfmh ph& trt,rc thu<)c Trung uang va 
. cac ccr qua:t!,. :t& chuc·, ca nhan c6 lien quan chin tnieh nht~m thi hanh quy djuh 
t~i thorig·u;. nay. 

2. Ti ori_g qua trlnh thvc hi~n n8u co vu6n&m~c, d€ nghi phan fm.h v8 B{> 
N9i vv d~ hm1ng dan ho~c xem xet, giai quy~t./.~.~;, /' 

'7---
Nui nlz~u: _ 
• Thu tl.dmg, cac Ph6 Thu tu6'ng ChJuh phu; 
. Cac B{l, co qunit ugaog_ B9. co quanlhu{ic Chlnh phu; 
• B:ElND;UBND CflC tlnh, thanh pl16 trvc thuOc TW; 
- Vliu phong·'t.rung uaug va cac Ban cun TW Bang; 
- Van ph0rig-.Qu6c hQi~ 
-y au ph?~lg <::I~u t.i:lr rm6ci. 
-Vi~n Kreni siit.nl1an dfu1 toroao; 
. 'foa an nhan dau' t6j cap; 
- Ki6m toau,nh~~nttcYc; 
. Oy ba•; Gjam '~,M T~i· d1inh 9u&c gin; 
- Uy ban TW:..lvf~t ttV.n T6 qlloc Vi~t Nam; 
. Ccr quan Trung trong cua cac d9iu1 the; 
• c\lc Ki~m tra Yan ban QPPL (BO Tu phap); 
- Sa N()i V\1 cac tiill1, thanli p~a trvc thuoc TW; 
- Cong bao; W~bsite-Cblnh phU; Website "89 NQi vv; 
• BQ N(li v\•: B9 tru6ng, Thu t.ruong, cac don vj thul,lc va 
trvc thu~ B9; . 
- Luu:VT, CCVC(70b). 

KT. BQ TRUONG 
TliU TRUONG 

). J. 
Tr.an Aula Tuan 
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llQ NQI Vl} 
- . . 

, C.(>N(rHOA-XA lH)I CFlfJ N·®Hfk 'VHJ:T NAM 
- "' I>~e J~ r~-}\t c~o .. Ilnnh p~l)c 

S6: 05/20 1711T -BNV 

Can C!t Lu(it Can br), c.ong oh(rc ngay } 3 lhmtg ll J?liffl 200&; 
• ,_ ' ... - • '- ~¥ • 

Can cu Nghi tljnh so 24/201-0IN£J-CP 'l'igay "1 i thang 3 nain 20 I 0 cua 
Chfnh ph~i: quy c{.tnh v~ tuy~n c~~mg, ;!t( f-i@g vt1 quan: lft+cong chile rsau day vidt 
t!u la NghT ti!'nh i6 241101.0/N:D~CP); 

can:_c{r Nghj t/.inh s6: 34120TJ./N:FJ-QP ng(iy 0)·/hlmg 4 niim 2017 Ulin 
Chinh phzi.quy c1fnh cln'i:c ruing; nhi~m vy; qztydn h9n 'V~ ccr f:ciu t& ch(ra ciia 89 
~iv~ ~ ~ 

Xet tM nghj c~ia Vv tn.r&rzg 'V~t c6ni_ chz'tc- v;·en chfrc! _ 

B9 t;il'ong B9 N(ji V~t han ht1nh Th_png hr :;{m dd-t, bJ sung m9t s6 c1iAu 
c1ia Thong tu s6 1 1/2014/'Fl'-BNV ngcrJ' {}9 thr!rng Jo·nam ~014 cua B9 tnhmg 
B 9 N9i v~t quy iljnh chu'C danh ·1'1Ui·'S6 ngtJch v4 tietf ah tt?n nghi~ v~t chuyim 
man cac ng-qch cong chtl:c ch_nyen !'lgcfl'i/:z h_anh ch[nh (sau atiy viit tfit la Thong 
tu s6 I l /20 i411T-BNV) va T}l~ngtu.s6.i:'3p- O!O(FT-BN~ng9J~ ~~ thang l2 nclm 
2010 Clta B l) tru-ong B9 N{ti .V!.f .quy ilinh ghi tEet mp! s& ,~tieu ve tuydn d~ng va. 
nang ngr;tch-cong clnl·c dta Nghi dinh sb :zt_l2rtl(Jil'lfD~Cl> ngay !5 thcmg 3 nrlm 
201 O.czia Chfnh ph~i quy t!j.nl1 vJ tuydn c/.tJng, slr d~!ng v{! qulin lj cong cfnrc 
(.wu tlcJy vidi tit ld Thong '111·-scf 13/2010(IT-11NJI) lienquan c1"<t (Juy dfnh vi 
tieu chudn nghi~p v~t chuyen mon, H6nhl~m ngc;l(:h ,,f/~dp lzrcmg d6i vbi cac 
ngq.ch cong chi'tc chuyen ngimh lujnh cfiffJh wi }~if.c. t6 c}tt!c tht rtcing 11g~zch 
c6ng ch!-'r.c nhu s(lu: - · 

-Di6u 1.-Str$1 dBi, bA sung_m.Q(sa (1~8u cua ·rt,frng iir sa ll/2014ff'f-1lNV 

l. Stra a6i, b6 sung cliSm h, djam iJ<,ho:in 3 v~ di~rn b, cliem c, dr~m d 
khoan 4 Di~u 5 Thong tll' s6 ll/2.0 14rrt~BNV v6 tteu ch1.1~n ng~ch chuyen 
vlen cao cfip nhtr sau: · 

''3. Tieu chtu~n v~ nang l~rc elu\yen ni:Pn, nglli~p ¥\1 · 

h) D6i v6i cong cht.'rc dg th i nfing-ngt;teh chuyful vi~n cao cap tbi trnng 
th6'i giL'ln gill' ng~ch chuyen v:ien cbh'lh ho~c ntong dmmg da chu trl xay dvng, 



thfun d!nh it nh~t 02 van bim quy ph~m phap lu~t ho~c d~ tai, d~ rul, dt,r an, 
chuang trhili nghien cilu kboa hQc c§p b9, nganh h.o1;lc ~~P tinh rna ca quan sfr 
dw1g ·cong chtrc Ctuqc giao chu trl nghien ctni, xay dt,rng; da duqc cfip c6 thfun 
quy~u batih?mh ho~c nghi~m thu. C\1 th~ nhu sau: ·. 

C6 quy~t Qinh cua nguoi c6 th§m q~1y~n cu tham gia Ban so~n tMo van 
bfm quy ph~m phap lu~t maca ·quan;ncri ·con~ ch(rc ~ong tac dm;rc giao chu tri 
nghien cuu, xay dvng va da dugc cap ·66 tham quyen ban hanh. Truong hgp 
tham gia xay d\mg v~ bim ma theo quy dinh cua Lu?t Ban hanh van ban quy , . . - . 

pJm.m phap. hl~t khong bat buQc ca qua!'! nai cqrtg cht'T(:· cpng tac_ duqc giao chi1 
tri phai ttlanh l~p San so~n thao thl ph~i c6 van ban giao nhi~m vv cht:1 tri xay 
dvng cua'nguai c6 tbAm quy&n. 

C6 quy~t d.inh c"t1a n&ucri c~ th§m quySn cu tham gia ]3an chi d~o, Ban 
chu nhi~m. Ban SOWl thao .cie t~ti, de an, chuoqg trtnh, d\T an cap BQ, nganh ho~c 
cfip tlnh .rna C(J quan nai cong ch(rc COtlg tac c1uqc giao chu tri ngbien c(ru, xay 
d\'rng va da duqc cftp c'6 tb~m quy~n nghi~m- thu ho~c phe duy~t. 

C6 van ban giao nhi~m - V\1 cua ~guai c6 thfim qtiySn ,,~ vi~c chu tri xay 
d,l,mg bao cao th~m dinh, th§m tra, chinh-ly-van -l.:>an .. quy.ph~ phap lu~t, g6m: 
dll {m Lu~rt> Nghi quySt etta Qu6c b()i, d\r {m Phap t~nh, ·NghJ quySt etta Uy ban 
thuong r'\1 Qubc h9i; L~nh, Quy€t dlnh cua Chu tich nu 6c; Nghi dinh cua 
Chlnh ph1.1, Quy€t d!nh cua Thu tm1ng Chinh phi~; Ngbi quySt ct:1a H9i cl6ng 
nhan dan cip tinh, QuyS.t din}l GUa Uy bari nhan dan cfiptinh. 

i) C6 klnh nghi~m trong llnh V_llc hanh chinh, c~ng vv ho~c trong ho<~t 
d9ng laoh d:~o, quan ly. C0ng ch(rc dv thi nang ng~ch chuyen vi en cao cfip 
phai c6 thai gian gifr ng?ch chuyen :vien chinh ho~c tucmg duang tu ctt'i 06 
nam tr6 len, trong d6 thai gian giu ng~ch chuyen vi en chilih t6i. thiSu o 1 nam 
(au 12 t~ang). 

4~ Tieu chuftn-.va frlrih a9 dao t~o, b6i duang 
b) C6 bfrng t6t nghi~p cao cAp ly 1uW! chinh tri ho?c cao d.p ly lu~n 

ch(nh tri - hanh chirih ho~c cu nhfm chinh tr! ho~c c6 gi§y xac nh?n tr1nh d9 ly 
lu?n ttrcrng <hrang ca:o cAp ly· lu~.n chillh tri cua ca quan c6 thAm quy@n; 

c) Co chtrng chi bi>i dufulg ngh~~P Yl;t quan ly nha nu6c ng~ch chuyen 
vi en cao c§p ho~c co b§ng t6t nghi~p cao c&p 1y lu?n chinh h:~ - himh ch.inh; 

d) ·C6 qhung. chl tin hi;>c v6i trlnh d9 d~t chu§n ky nang sfr dl)ng cong 
ngb~ thong tin ca bantheo quy dinh ta.i Thong tu s6 03/2014m-BTITI ngay 
11 than,g 3 nam 2014 cua B9 truang B9 Thong tin va TruySn thong quy djnh 
Chu!n ·lcy nang sir dvng cong ngh~ thong tin ho?c chfrng chi tin hQc (rng d\mg 
tucrng auang)). 

2. Sua ct6i, b6 sung di~m g, di€m h kho~m 3 va di~m b, di~m c, di~m d 
khoao 4 BiSu 6 Thong ttr s6 11/2014nT-BNv v~ t.ieu c11u~n ng~ch chuyen 
vien chinh nhu sau: 

2 



"1. Tieu chu§n va nang hrc ch~yen men~ nghi~p V\t 
7 ': ~ =\ ~ ~ : -

g) B oi vq_i cong chile dv thi n\t)g ng~ch chuyen vien ~hfnh thi trong thoi 
gifln gilt ng~ch,::cbuyen v}en ho~c tu'ang odueing dll .d_11u td hcij.c tham gia. xay 
dvng, th§:m dinh rt -nhfit 01 yan ban guy )!h~ phap, !!1~t lio~c etA tt\i, a~ an; dv 
an, chuang trlnh nghien e:uu khoa h® ~ap bg,. ngatih~o~c .c~_p tirih.; c~p ·huy~n 
rna ca ·quan si( .d\lng cop~ ch(to ch!<iv gl~ c~u trl ~gfifen. ~ ii? dtp1g; da 
dm)'c.cfip c6 thfim quy8n ban hann ho~c nghl~m.thu.~Cl) th8'_n11tfsatl! 

C6_.quyat dtnh~cua qguai c6 th~m. qgy~n mr tl1~m gia nan so~n thao.!Jo~c 
Tf> b ien t~p van..bltn quy -ph~Il} phap1 ulf ma co qti_ar1 ncri cong chrrc ~811g rae 
dt.rqc gi-ao chu tci nghie:n ct:P,r) xfiy dvng va Efa dtigG c~p c6 th{\tn quy8n ban finnh. 
Tnrcmg hgp th~ gia xay ..dlJng -'Van ~l ma theo Cftif djnh cCla Lu~t Ban. hanh 
van ban qny p1wm pbap l~t~t khong ~t huQc eo .quan no[ c5ng chdc coug tac 
d.ugc giao cbu tri pha1 th$~h l~p Dan ib.~n thap.no?c :r;G. bien (?p th1 phai oo vfu1 
bfm giao nhi~m vi,t chu td ho~c t11am gla xay dvng ct:ial!gtroi co th.Am quyan~ 

C6 quy~t pjnft· cua nguer~ c6 thitn quySn. ctl: t:f;ram gia Ban chi dl.lo..t Ban 
chi1 nhi~ro~ Ban so~n thao ho~c TB giup~i~c, 1.5 hi~J~P-1 _Tit llien so~ de tai,. 
<fs 6n, chnong trlPh, d\r fin.,c§p B{i; ng~nh ho~c egp tlnh, dp huy~n n'ia ca quan 
nai cong o!luc oong tac duqc g.iao chi1 trl nghl~n cUu:) i.ay d~rng va d~ duqc cfip 
c6 thAm· qdysn tighi~m 'thu ho~cijJhe dL~~t. · 

C6 'lan bfm· grao nhi~m v;.f cua rtgttoi o6 J}Idnt ~Ft'Y$h vG vi~c chu tri ho~c 
iham gia xay &;rng bao dio tha.m dirih1 th!m tta, -ehinh ly van b~m ;quy plH;'Im 
phaJ? lu~t, ~f>m: d'T .an Lu~t, Nghi quy~t ·clra Qndc ~Qi; dg an P:hap ~nn, Nghi 
quyet cua Uy ban thtrong \f\1 Quoc ht}i} ~nh~ Quyet d!n_!1 ctia Chu tjch nu6c; 
Nghi cfinh.;oua :Chhili phu, Quy8t d,irur'.c~ Th~r tt;&rig_ CJMnh pht1; Ngl~ 'guy! t 
·cua H9i oong rilian dfm cfi.p tinlf, cap hoy~n, Quyet djn~ ytla Qy ban .nh~n clan 
d p th1h, c~p hu.y~n. - ·~-

. . 

h) Co kinh nghi~m tt-ong Tinh ~-hanh hhlnh, con:g Vl,l ho~c tt·ong ho~t 
c19ng lanh d~m, quari ly. Cong cb\!c d\I'thl .nang ngJJeh ~huyen. vien chinh phlti 
c6 th(Yi gian giU: ng?ch cbuye~ _-vien ho~<t ru<mg dno:ng fir du 09 nan! tn1 le!n 
(khon¥ kS thol glan T~P s:t;r_. thu \ii~c), tr0ng d&tboi gian·girt ng~ch chuy~n vi~n 
t6i tliiell oi nam (du 12 thang): ... . ·. . . . 

4. Tieu chudn vs. td:o.h d9 ~aq t~o·l ~l dtrcmg 

b) C6 chung ~~i b~I du5ng n·gru~, vl) tn-u!n ly nita mr¢;c ng~Gh chuyen 
vi€n chinh ho~c c6 bang tot t;t~ti ,~p cao c~ ly hl~ll chtnh tri - hanh chinh, th~c 
sy quim ly hanh ch1rih cong> tien -sy q.uan ~ him~ chlnhc&n~; 

c) C6 cbfrog cbJ ngo~i ngft voi trluh d9 t~rcmg ch1:ang b~c 3 khtmg nang 
l\Jc ngo~i ngfr Yi~t Nam the.o _.quy . ajnh .e~i Thong tu ser <i1 /2014rrT-BGDDT 
ngay 24 thang 01 nam 2014 cua B9 1.nr&n£rB9 Git~b d9c -yt-\ Dao t~c;> han hanh 
khung nang .l\rc- ngo~ri ngu.!)ll.'>~c dung choVi~t. Na~ ho~ e6 chung c1\i dao ~o 
ti~ng dfin t()c thi~u sa· do {J(J s& dao t~{l cq thfim quy~n cip <t6j v&i cong chuc 
dang lam vj~c fJ vung dan t()c thi~u sO; . . -
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~) C6 chtmg chi tin hQc v&i tdryh dQ d?t ch~fin ky nang stY d~;mg cong 
ngh~ thong tin C(J ban theo quy. djnh ta.i Tilong hr so 0312014m-BTITT ngay 
11 th£mg 3 nam 2014 cua B{! truong B9 Th8ng tin va. Truyan th9ng quy c\inh 
Chu5.n. Icy. nang sti d~;mg cong ngh~ thong tin ho~c ch(rrig chi tin hqc (mg dt,mg 
tuang duangn. 

3. Sir~ d&i, bb sung di€m b, di~ll1 c, cliSm d khoan 4.Bi€u 7 Thong tu s5 
ll/2014m-BNV va tieu chufu:l nghl~p VI:} chuyen Ihon ng~ch chuyen vien 
nhu sau: . 

'~4 . Tieu chu~ v8 trlrih d(} cU10 t~b, bBi duong 

b) C6 ch{rng chi b6i duong nghi~p vv qua.n ly nha nu&c ng~ch chuyen 
vien ho~c bfutg t6t nghi~p d;;ti hqc ngrum hanh chfnh h<;>c, tlw.c sy qufm ly ha.nh 
chinh cong, ti&n sy quan ly h~nh chinh Gong; 

c) Go chung ~hi ngoa.i ngfr v&i trhih de) nmng di;rong b~c 2 khung nang 
h,rc ngo~i 11gu Vi~t Nam theo quy dinh ta,i Thong tu ?5 0 1/20 14m -DGOOT 
ngay 24 thartg 01 nam 2014 cua Be) ~t,rucrng Giao dt;tc va Bao ta.o ban hanb 
khung nang lvc ngo~i ngfi 6 b~c dilng cho Vi~t Nam 'ho~c c6 chtmg chi dao l{lo 
ti~ng tlafi·t9~ .. thiBu s6 -cio .. ctt sa ~ao ·!?o co ·thfixn quy~n clip a6i v&i cong chuc 
dang hun Vi~C 0 vilng dan tQC thieu so;' 

d) C6. chLrng chi tin hi;>c v&i trU1h d9 da.t chu§.n ky nang sfr dt,mg cong 
ngh~ thong tin cr:t b'ftn theo q_uy dinh t~i Thong tu s6 03/2014m~BTm ngay 
11 Uuing 3 nam 2014 etta B9 truong BQ Thong tin V<l· Truy~n thong quy c1inh 
Chu~n kY nang sir d~mg cong ngh~ thong tin bo~c chling chi tin bqc ung dt,mg 
tua11g duang". 

4. S~ra ct6i, b-6 sung di~rn a, di@m c, di~m- ~ ·kho~n 4 BiSu 8 Thong ttr sb 
ll /2014r.Fr-BNV vi tieu chufin nghi~p Vl,l chuyen monng~ch can sv nhu san: 

"4. Tieu chufrn v~ trlnh de) dao t1;1o, b6i dua11g 

a) C6 b~ng t6t nghi~p cao <l~ng v&i chuyen nganh dao ta,o phil hqp vai 
yeu d u vi tri vi~c lam; 

c) C6 chtmg chi ngo~i ngu vq~ t}'lnh 49 tuang 4ug.ng b~c 1 1~\!.llg nang 
l\TC ~1go~i ngfi Vi~t 'Nam tJ:Ieo quy djnh_ ta,i Thong tu ·s9 01/2014/TT-BGDDT 
ugay 24 thang 01 nfun 2014 cua Be) ttvemg B9 Giao dvc va Dao t~o ban hanh 
khung nang h,rc ngoa.i ngtr 6 b?c dtmg cho Vi~t Nam ho~c c6 chtrng chi dao t:?o 
ti€ng dan tQC thiSu s6 do C(J so diw t~o c6 thAm quy~n dp ubi vcri cong chtrc 
dang lam vi~c a vilng dan t9c thi~u s6; 

d) Co chfrng chi tin .h9c v&i trlnh d9 da.t .chufin ky nfulg sLr d1,1ng cong 
ngh~ thong tin ca b.an theo quy djnh t~i Thol)g tu sb 03/2014/f'f~BTITT ngay 
ll tl~ang 3 nam 2014 Cll a B9 tru&ng B9 Thong tin va Truy€n thong quy djnh 
Chuan ky nang StT d:t,mg cong ngh~ thong tin ho~c chung chi till hqc trng dt,mg 
tuong d:ttcmg". 
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5.: Slia aM, b6 sung_ ~m. clliliO.an 4 f)iBu .9 TL1ong-ttr s& i l/2'~ 14m -BNV 
vs tieu q_h~1ftn nghi~p V\1 chv;;twunop.ug~ch ,~h.§.fuv..ien hh.u snu:. ~. 

'l4. Tieu chu:1n vA ttirih dQ ctao·t~o, ba~dufin.g· . 

a) C6 b~ng t6t nglu~tr ti:ung c~p vof ehuyjn ngtlnh <i4o tgciiJ)llU ht;rp v&i 
yeu c~u vj-tri vi~c lam. Rieng d6i v&t nhfu{vi"en.Jai xe ca qn:an·llii -phai c6 b~ng 
ll~ i xe dU'gc ca.q:qan c6 th!fl:l :quy8n c~p'1 • ~ 

~. BB sung ))iSu .9a vap Thong tlr s6 :.1 1/401tlffi-BNV quy_ dinh v§ b6 
nhi~m ng~ch va ,-c€p lucmg·a&r y6i cong chuc qhuyen rrganb hanh chtrth nhu sau: 

"£>feu 9a. B6 nhi~m ng?ch va x~p hxang - · · 
. ' . . .., 

I. Gong chtic ctu<rv.'btl nhj~m vao cac )tgq.ch cong cHt!c c}Juyen ngllnh 
hanh cb.fpli quy· dinh t~i T!tor~g tn s.c 1112CJ14fi1-.B.NV dnqc ap <h.mg bang 
hrap.g tnq.iig 1mg ban h~mh l(efln thea Ngh! ·dinh s& '204/2004/NE)-CP ngay 14 
thang 12 nam 2004 cua Cnfnh ptnl. "-~ cha do tMn hion,g tt?X v6i ·crtn bQ, COTif? 
chuo, vi~n chuc va lljc li;rgng vfi trang (sau day viet tat lit NgN djnh so 
204/2004/NB·CP), n.hu san: · 

a)-Ap.d\Ing Bang. :z. (B~ng l~rcrng ·c1myei\.m&m, nghi~p ·V\Ldffi v&i cAn b(), 
cong chtrc-trong Cac CO' qUaf111ha im&c) .d6i v&1 cac ng~ch con~ cJni'~Sa'U: 

Ng~ch chuyon vien cao Gfi.p. ap d~Jng cong c.htrc lo~i. A3 (t1h.6t11 1); 

Ng~ch chllyen vi en chlnh ap dvng· cong chtTC Jogli 1\2 (nh6m 1); 

Ng~ch chuyen vien ap d:t,mg cong ch<rc lol,'li Al; 

Ng~ch ctin s~r ap dt,mg_co11g chuc lo~i AO~. . 

Ng~wh nhan vien ap dvrrg cqng ch\JC lQ~l :a. 
b) ;\p.d1.,.mg Bang 4 ·(B~~g hrang· .nhfin vieu· thuaJwn.ll; ph\~?V\'1 trong cac 

C(J quan .hb.A uu&c va dan Vl~ Sl}' nghi~p ct1a nhA mr&c) rl6i voi ng~Jt nban vi&1 
Jai xe ca qu~. · 

2 . .Ca~h ohuy8n ng~ch va xgp h.rm1g d6-r. v6i cong chuc <lang _giii' oac 
ng~ch cong·chu·c chuyen nganh banl:t chinh (ct1) 1heo quy dinh t~i:.Quy8t <tinh s6 
414/TCCP-VC ngay '29 thang 5 n~n 19.9:3,-ctifl B~ tru:&rtg- TJtrong ban BanTA 
chuc ... Can bQ Chfnh phu (nay Ia B~ tntong B{) N(>i V9} ve vi~C · ban. hanh ti§u 
chuAn nghl~·p Vl,l ca.c ;1g~ch ¢ang chtrc ng.Onh h-1\nh chfnh· sang cac ng~~h cong 
chtrc chuy~n -nganh bfmh olunh (m&i) quy atnnt~ Thf>ng tir 11/.2U14!IT~BNV 
llinr sau: 

a) BBi v6i ng~ch chuyen 'vien cao C~J.JJ nw.tC11 chuyen vien cninh va ng~ch 
chuyen vien:. 

Cong chuc eta dtrg.c b6 ~hi~m & ng~ch n'<\o thi ti~p f:\tC x~ ltt011g thee 
ng~ch do. 

b) B6i v&i ng~ch can Sl,t: 

5 



C9ng chuc t6t nghi~p lrlnh d9 cao d~ng phu h~p v&i ·if~ tri cong vi~c dang 
Hun thi: d\.rqc ba Iihf~m vao ng~ch dm Sl,l' (In&i), n~u dar_ig x~p luang theo cong 
ch1rc lo~:i AO ban harm kem theo Nghi dinh s6 204/2Q04/NB-CP tblti€p t1,1c x~p 
luang ~ib.~<> cong c46-c lo~i AO .d6;. n~u dang x~p Juong theo cong chuc lo~i B 
ban: hanh l5:em theo Nghi dlnb s6 204/2004~'-CP .~ dugc x€p 1~ lucmg theo 
huang .d_§:p t?i Kha{ui t ·M\lC II Thong tu: s.'B 02/2007/TT-BNV ngay 25 thang 5 
nfun ?007 cua B9 trtrong B9 N9i Vt;1 hu&ng dfln x~p luang khi nang ng~ch, 
chuy~n lo~i cong chuc, vien chuc. 

Trtr<mg hqp cong chuc chuC:t q6 b~ng_t6t nghi~p cao dfutg pln\ hqp v6i vi f 
tri COllR v.i~c dang Unn nhung da du'Q'c bo fih1~m vaa ng~ch can Sl,t ( cG) va dang "d 
x~p lu<!~g thea cong, ch:Uc l,a~i ' B ban hanh ·kern theo Nghi dinh s6 ~ 
204/20Q41NE>-CP thl tiep tvc xep luang thea cong chuc lo?i B d6 trong thm ,g 
h~1 06 nam kB tu ngay Thong tu nay c6 hi~u h;rc. Trong thai h~n 06 nam nay, ~ 
ca quan su d~mg cong chuc phai b6 td cho cong chuc hQG -t~p nang cao trluh c19 ~ 
d~ dti. tieu elm~ ci1~ ng~ch can sg (in&i); klifcong chuc dap ·U:ng du tieu chufin, ~ 
di~u ki~n & ng~ch..can.sv (mcri) thi co quan~su d~mg cong chuc bao cao co quan ~ 
ql:!<W)f.9.ong P.PP'P.·4~. f(_em x~~1.-quy_~~- gi$ 1>2.-:Q£~~~ v_ao ng~~~ ~~ sg (tn~i). ; 
Trua!lg hgp cong chuc . dugc eli .di h9c t~p nang cao trlnh d(} ma khong tham g: 
gia h9c· t~p ha~~ kSt qua hQc t~p i~hotlg d~t yeu cftn thl co quan Str d\mg cong f,l 
chtrc- baa d10 ca q~im qmin ly cong chuc xem x:et b6 td l~i cong vi~c c.'-lo phu ~ 
hqp vai trinh dQ daa t~O ho~c th1_1C hi~n tinh gian bien cht ~ 

• I ~ 
c) E>oi v&.i ng~1ch nhan viea: ~ 

f>6i v&i ct:ic d6i tuc;mg dam nhl~m vi tri cong vi~c thua hrmh, phvc v\t aa ~ 
UlTQ'~ 'tuySn d\}ng vao lam cong chtrc theo ~y dinh cua phap l~t, c6 bAng tdt ·~ 
nghi~p fnmg c&p tro len va d~ng xSp lu®g ··tlwo cqng chU:c lo?i B ban himb~ 
kem ~eo Nghi djnh s5 204/2004/ND-CP ·tbl duqc bb nhi~m vao ngc.rch nl:1anas 
vi en. (m6i) va tiSp t\lC duqc x8p luang theo c6ng diuc ~o?i 13 d6. Rieng ddi v&l e: 
nhan :vien lai xe ccr ·guan thi phs)i c6 bkg l?li xe d~qc co quan c6 thfim quy~nj 
c&p va ti~p t1,1c x8p luang nhan vi·en lai xe cua Bang 4 (Bang luang rihan vien 
thaa hanh, ph\lC Y\l trong Cac CO' quan .nha-ni.rqc;; Va C~C dan V~ Sl.,t nghi~p CUa 
Nha nu&c) ban hMh:keltl then Nghi dinh s6204/2004/NB-CP.· 

Tnrang hgp .tong chuc chua c6 b~ng t6.t nghi~p trung dip tro len phtl hqp 
v&i vi tri cong vi~c dang lam thl ti~p b,tc dqgp x~p luang theo ng?ch nhan vi en 
hi~n b:"r&ng cua Bang 4 (Bang hw11g nh.aq yi:Sn thtra haJ1}1, pJwc V\1 trong cac co 
quan nha nu6c va ca.c dan vj Sl,l' nghi~p cua NJla mr&c) ban h~mh kern theo Nghi 
djnh sa 204/2004tNB-CP trong thai h:~m 06 nam k~ ll) ngay Thong tu nay c6 
hi~u J~rc, Trong thai h~ 06 nam m\y, co quan Slr dl,lng cong chtrc phai b& td 
cho cong chuc hQc t?p nang cao trl_nh d9 dS cl).l tieu chufin cC1a ng?ch nhan vien 
(m&i); khi cong chuc dap frog du ti'eu chufut, diSu ki~n a ng~ch nhfm vien (m6i) 
thi ca quan SLr d\ll1g c6ng chLrC bao cao C(f quan quan ly c6ng chuc d€ xem x.et, 
quy~t dinh b6 nhi~m vao ng?ch nhan vien (im1i). Truong hqp cong chtic c1uqc 
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. . 
cfr di hQc t~p nang cao trinh a0 rna kho;yg tha_rq~gm:h_.Qc_;t~riJl0_~9 k~l 9J.la hQc ~P 
khong d~t yeu c.ftu tn) cq 9.u~n st'r ql/~W contt _chuc .. b~o ~o CfJ qvan qufm ly 
cong ch'lrc xem ~etth\rc hi~n t1p}1,gian:it5~en che~ ~ _". · ' 

" ' " . . 
3. B6i v6'inhan vien lam vi~c i11eo ella -=aQ hgp d6ng lao d§.ng CJllY dinh 

t~i Nghi dinhJ sO. 68/2QOOI.NE>.:YP~ ng~y.jl7 th~~g J 1 ~m: 2.000 cua :<thinh phu v8 
tlwc hic$n ¢he. d9.-hQJJ ct6ng m$t s5 Lo~i~ong yi~c ttofig oo quan hai:ili: chfnh nha 
mr6c, dan vj Sll ng})i~ tlrl xa):'l luong-'fheo ~ang 4 {:BahgJt1ang Jiliart vi en thin~ 
hanh, ph\IC_V\1 trong cac C(:J quan nha,n tt&c v:a ~c dO'!). ll.i S~T ng.W,~ cua Nha 
nu6c) band1~mh l):e.m iheo Nghi .Gtjnh·s&,2.04120(}4f:N£):..CP'': r · 

7. Saa a6i'DiSu 10 Thflrig t1:t sa iJ /2014~B:N\r nhu sa~: · 
- ~ ·-.~. 

"B. i ~lt 10. Td chuc ~hl}C· hi~n :r 
1. Cac B9, c_a quan ngang D9, ccr qu~n- thu(lc Chfnh phil, lly ban nh~n 

dan de tinh, thanh pJ~6 tq.rc tQ.u~c T.rt~g mmg va ~c USJ quan, t& .~hfrc co .lien 
quan con c\! cac CL4Y Jlinh nii Thong t:!f .. nay <t§ thlfc.hi~n vi~c tuy8n dl}t1g, st1 
d\}ng va qufm ly d<)'Lngii cong chuc chuf~nngan11 hnnh Qhinh. - .. 

2. V1en chtrc Hun vi~c a c.ac b()~hfin hanh chlnh, t6ng bqp, t6 chuc can 
b(>, qQflfl tr-h'van pho)lg, ~8 ho~ch," hii C~inh va Cac·hQJ')nw'l khotlg trt)'C ti!p frn!C 
hi~ri. chuyen:mon ngbi~p V\1 th~o chtr~ "iflfih ugh~ nghi-~l{,trong· tkm v j s\f nghl~p 
cong l~p chrgc ap d\}ng q~y ttirlh v~ tie'~"" ohu[ n: flghi~p 'YV ehuyen :won cua ca.c 
ng~ch c6ng pbuc OUt:lyen :nga~ .h~nh c}linh quy dinh t~Th&ng tu' nay dA'thvc 
hl~n vi~c tuy€n d1,1ng·, st'r clw1g va quan iy vi~n ch(rc". · 

Di~u 2. Sua oBi, b& sungm~t sA ~iAu cit~ !ILoug'lu· s-6 J3/2(}IOTIT-BNV 

1. Sua dbi khtian 2 B iSu,i 5 Than~ tu sa l.V20~ OrfT-BNV nnu sau~ 
"E>i6u 15. Xay dl)1lg k~ ho?-ch thi nang ng~h cot@ch(rc 

2. Xay dt;rng k€.ho~ch't~ ch1xc ~11~~~g n.mch·cqng~ch{rc! 

. a) Can Cll' O~J-i~hi s5 lu c;mg chiti~~l nang ~g~ch c\Ja cac CO' quan qufm ly 
cong chuc th.eo quy .a!nh t?i ·khm\n 1 E>iau nlty1,130 N:9i'-v\ll1o~c Ban TB chrrc 
Trung uong x&y <hmg k~ ha}.lch ta eli it~- thi nfu:lg 11g~ol1 c8ng chU'c · :va thong 
bao chi tieu ·nang ngf.tch cong ch(rc l:ulq:g naru d~ ~ac B~Q, nginu)~ dia phm:mg 
thl,Tc hi~n ~ _ ~ 

b) DBr vai ky~'thi nang ng~ch len e'~ri ~IJ. chuyen v~n ho~c h:r~g. duang~ 
Can cu k~ ho~wh t6 chuc thi nang ng~cb c&ng cbud.himg nam cua B() Noi 

vv ho~c Ban T& ch(rc Trung nang, co qtlan qu~n _ly con§:chuc xay d\mg D~ an 
t5 chtl'c ~ thi .tHing ng~ch ~;ng_ chirc, gil[' ;l5Q NC?i· Vl! ho~E !Jan T6 cbirc Trung 
uong thong nbAt t.nr&c khi tb e-ht'rc th\T<;.hl~n lheo-_tham ~~-wen. 

c) B6i·v&i ley thi n§ng·ng~ch len <..':huyen vi:en chi-nh%o].lc tlX:<mg d'uang: 
. ' .. - • l ' • ;. - ;:. • 

Can cu ·ke ho~ch to ohuc thi nAng ng~ch pong chirc hang nam ct'ta BQ NQi 
v1,1 ho~c Ban Tb chuc Trul1g uO'ng, ca. quan qufmJy c6ng chirc x§y dvng D~ an 
t6 ch(rc thi nang ng~ch cong· chuo~ g-irt :SQ' N§i vl.J boa~ Ban Ti> chvc Trung 
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U'cmg phe 94Y~t d~ lam can cu phAi hqp ( d&i- v&i cac BQ, C<Y quan Trung uang) 
ho~c -phan .c§p ( dfl1 v&i cac dia phuang)· ~&c 'khi tf>-chU:c tlwc hi~n. Ttuong 
hqp cac· Bg, CO' quan Truqg uong ho~c dja phuong khong c6 kha nang t6 chuc 
thl thi c~ van ban bao c{lO B9 N9i vv ho~c B<U_l T6 ch{rc Trung uong xern xet, 

• .,.. J. gun qu~et. 

d) b6i vai 9 thi nang-ng~ch len chuyen:yien ca9 c~p ·ho~c tttong duong: 

Can cu k€ ho~ch tc3 -<?h~c thi nang ng~ch cot~g chuc h~mg 1:1am cua 139 
N9i V\1 ho~c Ban T'6 chuc Trung uong va 4_€ ngh~ s6 luqng chi tieu nang ~ 

• >"; 
ng~ch cua cac co quan q.u{m ly cong chuc, BQ N9i Y\1 ho~c Ban ,T~ ch(rc ¢~ 
Trung uang xay dgng Be an to chuc thi nang ng~ch cong chuc de to chuc !S 
tiwc hi~n theo thfim quy~ri''. §' 

~ 
2. Sua d6i khoitn 2 BiSu 16 Th611g tu s6 13/20 t6r iT-BNV nhtr sau: ai 

? 
"BiSu 16. H6 so dang ky d!! thLriang ng~ch cong chuc 

2... Co quan quan ly cong ch(rc chiu.tracl! nhi~m xem xet, quy€t djnh danh 
sach cong chuc co d.u cac tieu chugn, di€u ki~n U1arn d\f k:Y thi va luu giu, quan 
ly h.6 sa da11g kY dt,r .thi. nang ng~ch cita cong ch(rc tharh cl\l k:Y thi". 

3. Sira dlJi f)iBu 17 Thong tu s_6 ·J3/2Q10/IT-BNV nlm sau; 

"Di~u 17. T&. chuc thi nang ng~ch cong chuc 

~ 
:w.: r. 
"'l r,;. 
~· 

•)< 

C'l. 
t"'-
f;J_ 
0 

~ n 
I 

w 
1. B6i v6i ky thi nang ng~ch len can Sl)', -chuyen vi en ho~c tuctng ducrng: ~ 

+ 
Can cu £>6 an t6 chuc thi nang ng~ch cong chuc dugc B9 N9i Y\1 ho~c .. 

Ban Tb chuc Trung trong tblmg nh!t thea quy djnh ~i (fi~m. b: khoan 2 Bi~u 15 ~ 
Th5ng tu ·nay, nguM dung ~u CO' quan qurudy cong chuc quy6t djnh danh such .,. 
cong chfrc c6 du tieu chu~n, diSu ki~l) tham Ql)' ky thi nang ng?-Ch len can S~T, <E 
chuyen vien ho~c ttTO'ng duang; thanh l~p HQi o8ng thi nang ng?-ch theo quy ~ 
dinh t?i Di'eu 32 Nghi djnh s6 24/2010/ND-CP d~ t6 2huc ky th1 theo quy djnh ; 
va bf10 cao k~t qua Icy thi v8 B9 NQi V\1 ho~c Ban T6 chuc TIUng uong d~ thea ~ 
doi theo ihAm quyan. . 

2. £>6i v6i kythi nang ngc;lch len chuyen vien chinh ho~c tuong ducmg: 

a} B<? N9i who~c Ban T6 chuc Trung uong thljc hi~n cac nhi~m vv sau: 

Th;6ng nhfit DS an tb chU:c thi .nang ng?-ch corrg chuc th~o d~ nghi Clta 

nguoi dfrng diu co quan quan ly cong chuc; -

Q!J-y€t djnh d6 thi- va dap an ~ac men thi trong ky thi nang ng~ch len 
cbuy€hl vie~l chinh; quy~t djnh d8 thi va d~p an m5n kisn thuc chung trong ky 
thi nang ng?ch len cac ng~ch cong c_huc ch~yen nganh tu<Jng duang chuyen 
vien chirfh; 

Cong nh~n k~t qua ky thi nang ng~ch cong chuc theo d~ nghi cua H9i 
ct6ng thi nang ng~ch cong ch(rc; 

Ki6m tra, giam sat vi~c t6 chl'rc thi nang ng~tch cong chuc. 
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b) Co quan quan ly cong Ghuc _t& chtrc=thi ·nang ng~~h cong chuc thvc 
hi~n cacnhi~m V\1 s~u : - -

x;ayc ·d\iug· B~ a~ tfi ohuc thi-_'llil_!l~t1g~~l g~I ~9 NQi V\1 he~c Ban T5 
chuc T:rung umig de thong nhflt trno:~ kb · tht;rc'hi~D:t - · 

QuySt din}:l danh saoh cong cfll'tc dtl. .ti8u 6b,tifn, di~u .ki~ , dv thi nang 
ng~oh 't!h~o quy cti®; ~ .- . - .. · 

~· - ~ 

Ql:I·Y~~ diju) thruih Ja.p Hl)i_ cfong thi n~qg ttg?C~ t"lle~ qh)!t dinh t~( Bi~lJ 32 
Nghi cticih ~~Of.NB-CP de tA (:jll'uclcy tlii"tneo quy dinh~' · 

B_a; ca6'1a9·-N¢i. ~t;l, ho~c Ean tb ·chuc Tru~g ·~dng cang nh~n JCet qual)' 
1 . th ithl I. • , t t u eo .!:t.avf: quyen; -~ ·_, - . 

diai q~~t kfii~u 'IJ?i, t6 cao (fl~U co) trong.gtra trinh tB qh(rc thi theo 
·?- , ... '- ; . 

~y~~\ - ~~ ~ 

J . . Er6iv6rk')r1hi nang ngi;lGb len c1myeD. vien~octlp ho~c tl)'ong dm:mg: 

a) Ciin c{r B~ an t6 ch{rc thi nang ng?ch cong .. cliut" C'tia BQ Nl)i Vl.l ho~c 
Ban Tb ch1rc T.nulg uong t.heo quy diriJl..,t~t tli€m -d. khoirrr 2 :fli€u '15 ThO.ng tu 
nay~ co qtfari quail'ly corig c11uo l?p danh snob cong chfrc c6 a~ de' tieu chu&n, 
djS\1 ki~n.. Jh.anl_ d\:r ley thi nang ng~cl1 le.n eh11yen ·vie-n .ca.Q c§p, ·ho~c ttwng 
du·artg cutt-, cac c;O' ·quan; t& ohtrc, don Vi thi.tQo ·_ehcim:~vj _qu~n ty the~ .m§u sS 4 
ban harili l~em thea Thong ttt nay va §o·. van .bim ·gi?i; J3Q N9I Yl,llio~e Ban Td 
cht\·c Tru11g liang a&t6 chuc thi nang ng~eh; -

. • • ~· " ~· .. -:. L 

b) B¢ N9i 'V\1 ho~c-Ban To ch(r~ T~g t~g qtiyet dfnh thanh l~p H9i 
dbng thi nang ng~ch theo quy dinh tf,U-l)jen ~2 'Nghj· dtnh so 24/2010/Nf)~CP 
eta t& c.huc 1ey thi theo. quy dfnh. 

4. V~~c t& chuc thi nang ng~ch cong chitc-(tfrQ'c;. th!fc hi~n theo NQi quy 
thi tLyY~ntc ilii nang ng~ch C'Ong chti'c (plw'-Il,lc SA 3) v.a Quy che t6 chuc thi nang 
ng~ch cong chuc (phvlvc sa 4) ban. ~ill~~ kem :Ureo ~9!~g ttr naf'. 

I>i~u 3. Hi~\1 h}'c thi hii nJI . ., e~ 
. . 

1. Thoi1g tLr nay c6 hi~u 1\rc. tl1i hauh tit ng~y ~l ti\nng 10 nrurt 2017, 
•. ' . . . "'J. '. . . . .,.. . . 

2. :B8i v&i c{)c ky thi nang. ng(leh"c&nttah~c tlrvcz.'_~n theo B! an tA chtrc 
thi nang ng~ch cong chuc da duo/C Bg·N~i W ht:t~e-Bim-1"6 chuc Tnmg trang 
tn6ng nhgt till tiSp t1,10 thvc fli~n vt~c t6 cbuc thl ~~eo f)f~ da ·dtJQ'.Y phe _dtry~t. 
TrU'erng IH;rp ·dsn ngay 01 thang 10 n~iln ~017 maca qu~n quar~ ly cang chuc 
chua t6 chuc·thi thl ap d1,mg tl)eo quy <Hnn t~i Th9ng ttr miy._ 

Di~u 4. Tn1cft nhi~m thi h?mh 

1. Cac B¢ tnr&ng, Thti tnr<'Jng ccr. quan ngang B¢,. Thu tnrang txt quan 
thu<?c Chfnh pht t, Chti tich Uy ban nhan: cUln tinh~ t~anh p116 trvc thuQc Tnmg 
trang va cac CO' quan, t6 cl:lu·c, ca nhiin c& Uen qnan chiti.'trach nhi~m .thi hanh 
Thong tu nay, ' ' 
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2. E>&i v6i can b9, cong chuc thu<)c cac co quan cua Dang C9ng scin Vi~t 
Narn va t(tchtrc chinh trj - xa h9i tlwc hi~n theo· guy djnh t~i'Thong :tu nay va 
tbeo hm1ng ddn cua ca quan c6 thfun guyBn cua Dang C9ng san Vi~t Nam. 

3. Trong qua trinh thvc hl~n n~u c6 vu6ng mflc, .de nghi phfm cinh va B9 ., - ' , 
N9i V\1 de~hu&ng dan holic xem xet, giai quyet._?f 

JYui lllz9Jt.• 
• TI1u hr6ng, cac Ph6 Tlni. tuong Chfnh phu; 
• Cac BQ, CO' quan ngang Bt>, cq quan thul)c Chinh phtt; 
- HDND, U~D cac tlnh, thimh ph5 tqrc {hu9c TW; 
- van phi'mgtr'rung UO'ng Y'd cilc Ban cua TW Bang; 
- Vlln pnong·Qu6c EiQi; 
• Van phong:Chu tjch mrac; 
• ViQJi. K:iihn sat nhan dan t6i cao; 
-Tea ann'han·diin tfij cao; 
• Ki~m toiin riha mr&c; 
. Uy ban Giiiln satTai chinh Qn6c gia; 
· Uy ban TWlvl?t t.r~n T6 qu~~ Vi{!tNam; 
- Co- qoan Trung ucrog ctia caa troim t118; 
-cv:.!9~'? tr~_'::a~~~!1-~@9..J.~R~~); . 
. s& NQi y~ e_ac ti.uh, thanh ph6 ti'\fC t{lliQC TW; 
- Coug bao; Website Chlnb ph:U;· Website BQ Nc;>i 'v(t; 
-B6 NOl w: B(). tnrcrng, Thu tnr&ng, cac dun vi "thuc;>c 
va trtrc-tim~ Bl); 
• Ltru: VT, C.CVC (30b). 

KT.BQ TRtfONG 
~....,...~--TRUONG 

NguySn Duy Thang 

- - ·-. ·--- ------
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